
Tips, Tricks and Advice from your local “IT Guru” 

This month I want to talk to you about Windows 10 backups. If last month’s article looked too daunting, and you 
decide to stay on Windows 10, then the first thing to do is to make sure that you have a decent backup system in 
place. Luckily, in Windows 10 Microsoft has finally given us a useable backup program. Don’t expect to find it 
under “Backup” though. That would be way too obvious! Instead, what you need to do is go into the Control 
Panel and look for an item called “File History”. The first time you select this option Windows will do a search for 
suitable drive to backup to, so beforehand I would suggest you pop along to your local electrical superstore and 
purchase a portable USB hard drive. This will cost around £40-£100 depending on the size (a 2TB drive should 
be plenty, but at least make sure it’s bigger than the internal disk in your system). Once you have the disk and it’s 
plugged in, File History will find the drive and ask if you want to use it. Keep all the default settings and click ‘Turn 
On’. That’s it! Windows will now spend a while backing up everything in the standard Windows folders for 
Documents, Pictures, and Music. After that, anytime you add to or change anything in those folders the system 
will automatically backup the file. The really clever bit is that it keeps multiple versions of the files. So, if you need 
to go back to a document or photo before you edited it, say, last week, you can restore an older version. This is 
why you need an external disk bigger than the one built into your PC, it will be able to keep several versions of 
your files. The downside of the File History system is that you do need to keep the external disk plugged in all the 
time, so if you feel the need to keep a backup offsite somewhere then you might consider two disks, or one of the 
many online backup systems. For most people though, the ease of File History means that there’s a good chance 
it will be used and your valuable data will be recoverable in the event of a catastrophic failure of your PC. 

If you have any questions or anything you would like me to cover in this column, email me at look@4-
11consultants.co.uk 

 David runs 4-11 Consultants, a local company specialising in home and small business computer problems and 
can be contacted on 01206736161 


